
How to Write A Youth Friendly
Job Posting

Q U A L I F I C A T I O N S  Youth  o f ten  do  no t  have  expe r ience

when  app l y i ng  so  t he  qua l i f i ca t ions
section can deter youth. Ensure that what you ask for is required and
consider adding words such as no experience required or training will be
provided if you are willing to train employees. 

C O M P A N Y  D E S C R I P T I O N  Focus  on  t he  mos t  impo r tan t

de ta i l s  f i r s t  a s  eye  t rack i ng  s tud ie s  have
shown many job seekers skim read items such as the company description.
Try to be brief and not overwhelm the candidate with information. 

J O B  D E S C R I P T I O N

Cons ide r  p rov id i ng  a  one  sen tence ,  app roachab le  desc r ip t i
position. Example: Customer service and clearing tables. 
Provide clear, easy to understand job duties and try to avoid industry
lingo the youth may not be familiar with and excess wordiness. 

S I M P L E  D E S I G N  A N D  L A N G U A G E  Many  you th  read  job  ads

on  the i r  phones .  A  s imp le  des ign  w i l l  t rans fe r
better to a mobile screen. Bullet points and bolding or underlining
important messages will help to draw attention to the messages you want
youth to read. 

L O C A T I O N

Many youth rely on public transportation or ride sharing to get to work.
Knowing where the job is located is essential to knowing if they wish to
apply. Adding the address or neighborhood or a phrase such as transit
accessible will attract more local youth applicants. 


